Admin Upload Files
[bookmark: _GoBack]When admin logs into the 1CapApp scheduling dashboard and clicks on setup sessions to schedule their session, the attachments and place for memo can be found right under the recurring session field.  The memo field is a place for you to fill out to give captioners all of the needed information for the session, i.e., how to get audio, webinar link, et cetera.
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Here you can type helpful memoltips/info for your session
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