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How to Create Share & Embed

You can create a Session Preset so it will automatically fill in the information specific to certain clients saving you time when scheduling.

Create Session Preset for Share & Embed
Left Click one time Session Presets (template)
Left Click Select one time Create New Preset

Filling out the Preset Template
Give Preset Name 
Other examples for creating a preset:
· Google Glass
· Proprietary Sessions
· Student
· Business
· Share & Embed
· Theater
· Client who wants view screen already set (font/size/colors)
· Static Session URL: for clients that want the same link each time (with our without user/pass)

Time: leave 00:00 – you will fill in time when you schedule each time UNLESS it is same time.
Writer – create a fictitious writer UNLESS it is you each time. You can pick the correct writer when you schedule each the session

Viewers 
Your customer: assign those who will be allowed to view your text stream.

Customize View Page: 
Disable EVERYTHING for share & embed

Customize View Page Links:
Checkmark in Secure URL
Checkmark in Hide 1CapApp controls
Checkmark in Hide 1CapApp header
Number of lines to display:  Ask your client
Font: ask you client
Line spacing: I choose sing line spacing
Font size: ask your client
Page Background color: ask your client
Stream Background color: ask your client (make same color as page background)
Font Color: ask your client

Click Save


Ready to schedule a Share & Embed session:
Under Scheduling
Left click one time Setup Sessions
Left click one time Create New Session
[bookmark: _GoBack]Pick your Share & Embed Preset template that you created
Left click one time Create
Fill in name of session
Skip down to date
Skip down to time
Skip down to writer
Click Save

Under Setup Sessions you will see your session
Left click one time anywhere on your session that is listed
Left click one time the paperclip far right-hand side of your scheduled session
This paperclip contains your share & embed links to send to your client.

BUT the good news, when you created this share & embed session, 1CapApp will automatically email the link(s) to the writer logged in (who created the session) and you can send that email directly to your client.
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